
Granting Viewer Access 

1) Access the Admin tab on the lower left-hand side of the report interface. 

 

 

 

2) Click into Account access management. 

 

 

 



3) Add access permissions to new users by clicking the . 

 

 

 

4) Enter the supplied Gmail address, check the Viewer role, and click Add. 

 

 

 

 



Locating GA4 Account Name  

1) Access the Admin tab on the lower left-hand side of the report interface. 

 

 

 

2) Click into Account details. The GA4 Account Name is located in the text box at the top left of the screen. 

 

 

 

 



Locating GA4 Property ID  

1) Access the Admin tab on the lower left-hand side of the report interface. 

 

 

 

2) Click into Property details. The GA4 Property ID is located at the top right of the screen. 

 

 


